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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 MS Excel 2019 7ed 7 Ctrl+ b Ctrl+n Ctrl+ w Ctrl+ k B
workbook FXTITHTST FHTraT
keyboard shortcut
FTILATa?
2 MS Excel 2019 ®&xr Ctrl +a Ctrl+b Ctri+c Ctrl +d C
frar=at cell copy
FIUATHTST 0T keyboard
shortcut FTaAqTI?
3 MS Excel 2019 #exr Ctrl+ | Ctrl+m Ctri+r Ctri+d A
=t cell T text
italic FUATATST FHIoraT
keyboard shortcut
JTILATA?
4 MS Excel 2019 A&7 9Te5 Ctrl+ s Ctrl+ f Ctri+ a Ctri+d B
STTETTTATST FHoTaT
keyboard shortcut
FTILATT?
5 MS Excel 2019 Texr XFD XDF XDD XFF A
9r==4T column = heading
F T ?
6 | COMPUTING @& 3 Input --> Input --> Process --> EREREIR:C] A
AgeATs T EE) Process --> Output --> Input -->
e Output Process Output
7 Control Unit sfor RAM Printer Motherboard Microprocesso D
Arithmetic Unit = &1 r
_ A¥Em.
8 | cPumm U RAM Calculator Microprocesso EREEEIRET] c
& AopEe AT r e
9 | ctrl + Home T ¥ FEH ABr=aT FEH HrEA=AT FEH HrEA=AT FET AT B
FeAWAL DL gRd AT STar AT STar AT STar AT Srar
10 | Delete button =% faem F== Z 9T AT % T AR Feft Foeft o ERER IR B
T A delete FeT ST ag GIEL
TFAT?
11 | Delete button &% ¥ = 2 orFr AT B EREE I Feft et arr T T T A
HATAAT SHA AT AT EIE GIEL
ST, AhaT?
12 | Delete button 7% 3T e T o ATEY EREREE I et Feft oy et Y U A
ST SHAAT ITAL TSI EIr GIED
ST AFAT?
13 | Delete T mail 5 Trash Inbox Spam RIEETIE A
stored graT.
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14 | Delete ¥rr E-Mail Trash Inbox Outbox Draft A
——_ 'O )
T7q fefEer ST aara.

15 | Delete ¥=rr E-Mail & hef=r AT et el et et T wehET A
E-Mail account &= GIED
FTIAETET FTGH ST
STAT.

16 | Document wefier frfare Triple Single Double Fourth A
TTTITE select FLTATATST

Click F¥14.

17 Document @& font face Insert --Text View -- Show Home -- Font Reference -- C
TEATITEATST Tab Group Group Group Index
=t fFrae FET AR,

18 | Document #e¥ Line File * Print File t Page Page Layout Edit tPaste c
numbers display Preview Setup Tab * Page Special
FATH AT e L. AT Setup
ALY 3T,

19 | document 7T view wekr Home data View Insert C
FEEwTETSt tab
FTILAT SATAT

20 File menu mefier : :.. Save & Send Save As Close Open A
option JT STATT F&EA
document store @ send F&
T,

21 | Normal, Slide sorter, I ERACES B
Reading view, Slide show
2t g2 status bar a¥
AT,

22 | Notepad w#¥r Presentation FIET I B
files aTfaraT e

23 | Notes page view FroreT Insert File Edit View D
tab T ATILAT AAT?

24 notes page view % Prepare View content Edit a single All slides on A

TS AT speaker of the slide one page
ST, notes for the presentation
audience
25 Object =T rotate or flip Oval Chart Tables Rotate D

FLOIHTSET option 3T
format tab =< f=eTaT.




